
 

 
 University Budget Office Position Control Resources 

 

Overview The Position Control Application is used to manage recurring personnel costs and 
position funding. It combines HR position data with Financial salary budget data, 
allowing colleges and units to monitor filled and vacant positions, ensure budgets 
and commitments align, and track reserves.  

Access & Navigation Due to the sensitivity of HR data, HR Deptid (OUC) security level access is required. 
Anyone with access to Position Control will have a Position Control tile on the HR 
System Homepage and the HR Dashboard. 
 
SAR Role: 2014 Position Control App 

Position Control User’s 
Guide 

Detailed instructions for running and understanding Position Control reports. 
 
This guide explains how to navigate the Position Control Application, select filters, 
and generate reports. It covers all report types in detail and provides screenshots, 
field definitions, and examples. Use this when you need step-by-step instructions or 
deeper context on report functionality. 

Position Control Cheat 
Sheet 

A quick-reference guide to the Position Control Application. 
 
This resource provides a concise overview of the Position Control Application, 
including navigation, available report types, drill-down features, downloading options, 
and reserve calculations. This resource is ideal for users who need a handy 
summary of how to run and interpret reports. 

Position Control 
Clean-Up 

Best practices for reconciling and resolving differences between HR and Financials. 
 
This resource outlines how to identify and resolve differences between HR position 
budgets and Financial salary budgets. It includes strategies for reviewing reserves, 
analyzing detailed reports, using pooled positions, and correcting discrepancies 
through HR or Financials. It’s designed for ongoing maintenance to keep systems 
aligned and explain negative or positive reserve variances. 

Other Resources Best Practices for Using “Work Against” 
Guidelines for when and how to use Work Against in Distribution Setup 

 
Position Control Pooled Reserve Positions 
The 3D Memo from 2015 that implemented the requirement of aligning position 
budgets in HR with salary budgets in Financials for Budget Codes 16030, 16031, and 
16032; and the establishment of “pooled-reserve” positions for Graduate Teaching 
and Graduate Research Assistants.  

 

https://docs.google.com/document/d/10sxzi1Ibyj4fEQISY1QBigbIymOWWe4IwIz2ZNUrgG4/edit?usp=sharing
https://docs.google.com/document/d/10sxzi1Ibyj4fEQISY1QBigbIymOWWe4IwIz2ZNUrgG4/edit?usp=sharing
https://docs.google.com/document/d/1_pAXaRTBgaj5c7j5FZyw9Bbih49BcGMme0ZToVQJDr0/edit?usp=sharing
https://docs.google.com/document/d/1_pAXaRTBgaj5c7j5FZyw9Bbih49BcGMme0ZToVQJDr0/edit?usp=sharing
https://docs.google.com/document/d/1cdlNv8tEH3YxqQje7qcUU9vgeM70ZddEu0XdGy15B0E/edit?usp=sharing
https://docs.google.com/document/d/1cdlNv8tEH3YxqQje7qcUU9vgeM70ZddEu0XdGy15B0E/edit?usp=sharing
https://docs.google.com/document/d/1eXh2AIwHkFfL2Fdgkv1t444nRtGmPkxI74ncYVyp_YE/edit?usp=sharing
https://drive.google.com/file/d/134olkTrsSZS6LDiCBmyUxueJcZcJLkPm/view?usp=sharing
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