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Project ID / Chartfield Structure Overview 

 Project ID 
 

 The KEY field for all financial transactions 
 

 Each has specific chartfields associated with it 
that do not change (Fund, Program, Class, 
and Deptid) 
 

 Speedtype key is based on Project ID 
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 Structured in 3 hierarchical terms 
 

 Reference (012345) – Can have many 
segments reporting to it, receives no direct 
entries, and used for reporting rollup purposes 
only 
 

 Segment (234567) – Reports to one 
Reference and can have many Phases 
reporting to it 
 

 Phase (234567-99999) – Reports to one 
Segment, is the lowest level, and has the 
same chartfields as the Segment  

Project ID Structure Overview (Cont) 
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 WRS (Wolfpack Reporting System) has been 
one of the most successfully implemented 
reporting tools for financial information at North 
Carolina State University 

 

 One Stop Shopping Environment for Reporting 
to Campus Units 

 

 Comprehensive Financial Reporting – Reports 
contain features for all types of users:  Principal 
Investigators, Bookkeepers, Department Heads, 
Business Officers, Management, etc. 

WRS Features 
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 Reports are Downloadable to Excel 
 

 Drill Down Capability from Summary Information 
to Supporting Documentation (detail student 
information, scanned images for vouchers, detail 
Pcard / ePro information, detail payroll 
information) 
 

 Payroll detail available for authorized personnel 
 

 Rerun capability from within report results 

WRS Features (continued) 
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WRS Features (continued) 
 Aggregation of groups of funds based on 

selection criteria 
 

 Easy and efficient criteria selection 
 

 Toggle buttons to display different types of data 
 

 Customizable main menu via a preference page 
 

 Reconciliation Tracking – Information appears 
when you drill down to the journal detail 
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WRS Demo – Main Menu 

One stop shop includes 
links to other reporting 
applications 

 AND 

Sixteen WRS report 
choices (All come from 
Financials except 11 & 12 
which come from HR) 

 

Links to My Preferences, 
FAQs, message history, 
suggestion box, and other 
resources  
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My Preferences 

Customize the WRS 
reports and links to other 
reporting applications that 
appear on the main menu 

 

Set the default report on 
the main menu 

 

Choose your display, 
Excel download, and 
Project ID dropdown 
defaults  
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WRS Report 1 
Reports and links 
unchecked no longer 
appear 
 

The default report is now 
Report 1 – Fiscal Year-to-
Date Financial Status 
 

Check Exact Match to get 
only the Segment activity 
OR leave unchecked to 
get the Segment and 
Phase activity rolled up 
 

Put the Project ID, select 
the Time Period, and click 
View Report to run 
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Report 1 – Results 
Toggle buttons allow you 
to show or hide different 
types of data (data shown 
initially is based on 
defaults selected on My 
Preferences page) 
 

The report can be Rerun 
for a different project or 
time period without going 
back to the main menu 
 

Data on any results page 
can be Downloaded to 
Excel 
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Report 1 – Results (cont) 
An example of using 
the toggle buttons: 

The “Show/Hide 
FTE/Future” toggle 
button will show or hide 
the Current FTE, Future 
FTE, and Future 
Budget columns 

Note:  The Current FTE, 
Future FTE, and Future 
Budget columns contain 
information for State 
Budget Codes and 
Facilities and  
Administrative Receipts 
 

The Current Budget 
column always shows 
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Report 1 – Results (cont) 

Balance Sheet 
information is project-to-
date 

 

For Report 1, Revenue 
and Expense information 
is fiscal year-to-date 
 

Change in A/R and 
Change in A/P net with 
Revenues and Expenses 
to convert to the fiscal 
year-to-date cash basis  
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Report 1 – Results (cont) 
Report header includes 
Project ID and time 
period selected on main 
menu 
 

Information about the 
Project ID is displayed 
including the specific 
chartfields (fund, 
program, class, and 
deptid) 
 

Drill down on amount to 
get to Period Detail - You 
can drill on amounts in all 
columns except for 
Budget Balance Available 
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Report 1 – Period Detail 

Period Detail shows the 
activity by period (month) 
by account for the 
amount drilled down on 

 
Drill down on amount to 
get to Journal Detail 
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Report 1 – Journal Detail 
Journal Detail shows the 
journal activity for the 
amount drilled down on 
 

Depending on the type of 
journal, you can drill 
down to the supporting 
documentation (student 
information, scanned 
images for vouchers, 
Pcard / ePro information, 
payroll information) 
 

Drill down on amount to 
get to Student Information 
Detail 
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Student Information Detail 

Student Information 
Detail comes from 
Campus Solutions 

 
Note:  Journal generation 
is at the detail level for 
certain modules (A/P) 
and at the summary level 
for other modules (HR, 
Student Financials) 
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Another Example of Journal Detail 
Drill down on IMAGE to 
get to the Scanned Image 
for a Voucher 

 

Drill down on Pcard / 
ePro order line 
description (“MK”, “CPS”, 
or “CMS”) to get to Pcard 
/ ePro Information Detail 
 

Note:  This Pcard / ePro 
order example is split 
funded to multiple 
accounts – Drilling on one 
line allows you to see the 
document for all the lines 
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Scanned Image for a Voucher 
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Pcard / ePro Information Detail 

Shows the order line item 
detail for all of the lines of 
the Pcard / ePro 
transaction 
 

Shows all of the project 
ID / account lines of the 
distribution 
 

The amount for the 
specific Pcard / ePro 
order line description that 
was drilled down on is 
highlighted 
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Journal Detail - Reconciliation Tracking 

OMAR (Online Monthly 
Activity Reconciliation) is 
a bolt-on tool in 
Financials to assist 
departments in 
performing financial 
activity reconciliations 

 
Recon Status 
(Reconciled, Investigate, 
Corrected, etc), Recon 
Operid, and Recon Date 
from OMAR appear in the 
journal detail in WRS 
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WRS Report 2 
Back to the Main Menu to 
select Report 2 – Project-
to-Date Financial Status  

 

Check Exact Match to get 
only the Segment activity 
OR leave unchecked to 
get the Segment and 
Phase activity rolled up 

 

Put the Project ID, select 
the Time Period, and click 
View Report to run 
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Report 2 – Results 
Balance Sheet information is 
project-to-date 
 

For Report 2, Revenue and 
Expense information is 
project-to-date (includes the 
beginning balances) – Useful 
for Contract & Grant and 
other projects with revenue 
and expense activities that 
carry forward across multiple 
fiscal years 
 

It does not include the 
Change in A/R and Change 
in A/P to convert to the fiscal 
year-to-date cash basis like 
Report 1 does 
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Report 2 versus Report 1 
Report 2 has a Quarter 
Ending column that has 
quarter-to-date information  
 

Report 1 does not have this 
column 

Report 2 revenue and 
expense information is 
project-to-date (includes the 
beginning balances) 
 

Report 1 revenue and 
expense information is fiscal 
year-to-date (does not 
include beginning balances) 
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Report 2 versus Report 1 (cont) 

Report 1 revenue and 
expense information is fiscal 
year-to-date – The period 
detail does not include  the 
beginning balance 

Report 2 revenue and 
expense information is 
project-to-date – The period 
detail includes the beginning 
balance 
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WRS Report 3 
Back to the Main Menu to 
select Report 3 – Cash 
Balance  

 

Check Exact Match to get 
only the Segment activity 
OR leave unchecked to 
get the Segment and 
Phase activity rolled up 

 

Put the Project ID, select 
the Time Period, and click 
View Report to run 
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Report 3 – Results 
The “Show/Hide Accounts 
Payable” toggle button will 
show or hide the Accounts 
Payable ending balances (at 
the bottom of the report) 
 

Change in Accounts 
Receivable and Change in 
Accounts Payable to convert 
Revenues and Expenses to 
the fiscal year-to-date cash 
basis 
 

Cash Ending Balance 
 

Accounts Payable ending 
balances to show impact on 
cash balance if they were 
paid 



WRS Report 4 
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Enter the Project ID, select 
the time period, and click 
View Report to run. 

Alternatively, PI’s can 
select their projects from 
the dropdown  

Back to the Main Menu to 
select Report 4 – Financial 
Status Report to review 
available Cash on a project 

Check Exact Match - to 
view activity for only that 
project (excludes phases) 
OR leave unchecked to 
view activity for the 
Segment and phases all 
rolled into one. 



Report 4 - Results 
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The report can be Rerun for a 
different project or time period 
without going back to the main 
menu 

Data on any results page can be 
Downloaded to Excel 

Report header includes Project 
ID and time period selected on 
main menu 

Information about the Project ID 
is displayed including the 
Sponsoring Agency, C&G 
Contact, Period of Performance, 
PI, etc. 



Report 4 – Result Cont. 
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Account Code 11330 – Other 
Receivables indicates the 
total payments from the 
Sponsoring Agency for C&G 
activity 
 
Note:  For non-C&G activity, 
Account Code 113xx would 
indicate Accounts 
Receivable balances 

Account Code 11100 – Cash 
Balance indicates the total of 
unpaid expenditures for C&G 
activity and indicates the 
cash balance for other types 
of activity 



Report 4 – Results Cont. 
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Period Detail shows 
the activity by period 
(month) 
 

Drill down on amount 
to get to Journal 
Detail (deposit detail) 

 



Report 4 – Result Cont. 

31 

Journal Detail 
displays all 
payments, 

invoice 
numbers and 
dates applied 



WRS Report 5 
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Back to the Main Menu to 
select Report 5 – Financial 
Summary Status Report to 
review available Budget on a 
project 

Check Exact Match - to view 
activity for only that project 
(excludes phases) OR leave 
unchecked to view activity for 
the Segment and phases all 
rolled into one. 

Enter the Project ID, select 
the time period, and click 
View Report to run. 

Alternatively, PI’s can choose 
their projects from the 
dropdown lists. 



Report 5 - Results 
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Shows the Project 
information such as 

Budget, Current 
Expenditures, 

Encumbrances and 
Balance Available 

Toggle buttons allow you 
to show or hide different 

types of data 

Project ID info is 
displayed  in the 
Header (includes 
Sponsor, C&G 
Contact, Period of  
Performance, PI, etc. 



Report 5 – Result Cont. 
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Period Detail 
shows the 
activity by 
period (month) 
 

Drill down on amount to 
get to Journal Detail 

(expenditures) 



Report 5 – Results Cont. 
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Shows details of  
expenditures.  

 
Includes type of  

expenditure with a 
brief  description and 

the Operator ID 
posting the charge 

To get detailed payroll information 
see Report 11. Drill down on IMAGE to get to the 

Scanned Image for a Voucher 



WRS Report 6 
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Summary by 
Project Phase 
Report shows 
the phases that 

have been 
created under 
the Segment. 

 

Phases are used 
by College 
Units to 

identify yearly 
or division 

expenditures 

For C&G activity, phases DO NOT have a budget.  Expenditures are 
applied against the available segment budget.  However, ALL 
expenditures roll up into the Segment when reviewing Report 5. 
 
Note:  Some colleges do budget at the phase level for state budget codes 



Report 6 – Results Cont. 
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Report 6 Shows 
the Summary of  

the Project 
expenditures by 

Phase 

Report 5 shows  
the Financial 
Summary Status of  
the Project ID and 
all associated phases 



WRS Report 7 
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Shows the Project-to-
Date expenses by 

project 



WRS Report 8 
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The Project to 
date Budget 

Summary Report 
Shows the 

Project-to-Date 
expenditures.  

 
This format is 

most favorable for 
the PI 

Toggle buttons allow you 
to show or hide different 

types of data 
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WRS Report 9 
Back to the Main Menu to 
select Report 9 – Detailed 
Project Expenditures 
 

Check Exact Match to get 
only the Segment activity OR 
leave unchecked to get the 
Segment and Phase activity 
rolled up 
 

Check Month Only? to view 
activity for only that month 
OR leave unchecked to view 
activity for the fiscal year 
through that month 
 

Put the Project ID, select the 
Time Period, and click View 
Report to run 
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Report 9 - Results 
Displays fiscal year-to-date 
detailed expenditures 

Payroll expenditures are 
summarized as they are in 
Financials – Details by 
employee from HR are in 
Report 11 (Detailed Payroll 
Expenditures) for authorized 
personnel 

Shows Direct Costs versus 
Indirect Costs 
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WRS Report 10 
Back to the Main Menu to 
select Report 10 – Detailed 
Project Encumbrances 
 

Check Exact Match to get 
only the Segment activity OR 
leave unchecked to get the 
Segment and Phase activity 
rolled up 
 

Check Month Only? to view 
activity for only that month 
OR leave unchecked to view 
activity for the fiscal year 
through that month 
 

Put the Project ID, select the 
Time Period, and click View 
Report to run 
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Report 10 - Results 
Displays fiscal year-to-date 
detailed encumbrances 

Payroll encumbrances are 
summarized as they are in 
Financials – Details by 
employee from HR are in 
Report 12 (Detailed Payroll 
Encumbrances) for 
authorized personnel 

For non-payroll items, the 
06/30 entry establishes the 
beginning encumbrance 
balance 
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WRS Report 11 
Back to the Main Menu to select 
Report 11 – Detailed Payroll 
Expenditures  

Note:  Payroll reports 11 and 12 
come from HR and are available 
for authorized personnel 
 

Check Exact Match to get only 
the Segment activity OR leave 
unchecked to get the Segment 
and Phase activity rolled up 
 

Check Month Only? to view 
activity for only that month OR 
leave unchecked to view activity 
for the fiscal year through that 
month 
 

Put the Project ID, select the 
time period, and click View 
Report to run 
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Report 11 - Results 

Expenditure detail by 
employee comes from 
HR 

 
Drill down on an 
expenditure amount to 
get to Payroll Information 
Detail for an employee 
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Report 11 – Payroll Info Detail 

Shows the payroll detail 
for the employee for the 
expenditure amount 
drilled down on  
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WRS Report 12 
Back to the Main Menu to 
select Report 12 – Detailed 
Payroll Encumbrances  

Note:  Payroll reports 11 and 
12 come from HR and are 
available for authorized 
personnel 
 

Check Exact Match to get 
only the Segment activity OR 
leave unchecked to get the 
Segment and Phase activity 
rolled up 
 

Put the Project ID, select the 
time period, and click View 
Report to run 
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Report 12 - Results 

Encumbrance detail by 
employee comes from 
HR 

 
Drill down on an 
encumbrance amount to 
get to Payroll Information 
Detail for an employee 
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Report 12 – Payroll Info Detail 

Shows the payroll detail 
for the employee for the 
encumbrance amount 
drilled down on  

 



WRS Report 13 
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The Three 
Month 

Comparison 
Report shows 
a comparison 

of  the 
expenditures.  

 
 Each period is 

in a separate 
column and 
drill down is 
available. . 



Additional C&G Resources 
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Internally 
designed program  

accessible via a 
WRS link on the 

Main Menu. 
 

Provides 
information on 

Active and 
Inactive Projects 

Step 1 

Step 3 

Step 2 



Additional C&G Resources 
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Database 
Reporting 

System accessible 
via a WRS link 
on the Main 

Menu. 
 

Reports are 
bursted by 

individual college 
units and 

departments for 
management of  

sponsored 
research projects 
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WRS Report 14 
Back to the Main Menu to 
select Report 14 – Chartfield 
Specific Balance by Account 
 

Criteria selection is different 
than other reports – It is 
based on chartfields for 
project IDs rather than on a 
specific project ID 
 

Different users can pull 
different groups of data – 
Bookkeepers may pull data 
for their Department, Deans 
for their College, and Upper 
Management for the 
University 
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WRS Report 14 (cont) 
Note:  You can select 
multiple values in the 
criteria selection boxes 
for Report 14 
 

Department Breakdown 
determines the level of 
detail shown for 
Department on the next 
screen 
 

Funding Group 
determines Program 
Code and Class choices 
on the next screen 

Unit / College determines Department choices on the next screen 
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Report 14 – Add’l Criteria Selection 
Note:  You can select 
multiple values in the 
criteria selection boxes 
for Report 14 
 

Help link specific to 
Report 14 
 

Report display options 
determine how the results 
are sorted, grouped, and 
summarized 
 

Select the criteria, report 
display options, and time 
period – Then click View 
Report to run 
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Report 14 – Results 

Shows information 
sorted, grouped, and 
summarized in grids 
based on the display 
options that were chosen 

 

There are subtotal and 
grand total grids of data 

 

Drill down on amount to 
get to Period Detail 
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Report 14 – Results (cont) 

Another grid of data for 
another department 
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Report 14 – Results (cont) 

Another grid of data for 
another department 
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Report 14 – Period Detail 

Period Detail shows the 
activity by period (month) 
by account for the 
amount drilled down on 

 
Drill down on amount to 
get to Journal Detail 
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Report 14 – Journal Detail 

Journal Detail shows the 
journal activity for the 
amount drilled down on 

 
Notice that multiple 
project IDs (segments 
and phases) may be 
shown as data selection 
for Report 14 is based on 
chartfields for project IDs 
rather than on a specific 
project ID 



61 

WRS Report 15 
Back to the Main Menu to 
select Report 15 – Fiscal 
Year-to-Date Center/Institute 
Status 
 

Criteria selection is based on 
the Auxiliary Code attribute 
for project IDs rather than on 
a specific project ID 

The Auxiliary Code attribute 
can indicate a Center or 
Institute as provided by the 
Office of Research and 
Innovation 

Data is pulled for multiple 
project IDs specific to the 
individual Center or Institute 
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Select the Center or 
Institute 
 

Select the sort option 
which determines how 
the results are sorted, 
grouped, and 
summarized 
 

Select the time period – 
Then click View Report to 
run 

Report 15 – Criteria Selection 
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Report 15 - Results 

Shows information 
sorted, grouped, and 
summarized in grids 
based on the sort option 
that was chosen 

 
There are subtotal and 
grand total grids of data 
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Report 15 – Results (cont) 

Another grid of data for 
another funding group 
and department 

 

 

Drill down on amount to 
get to Period Detail 
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Report 15 – Period Detail 

Period Detail shows the 
activity by period (month) 
by account for the 
amount drilled down on 

 
Drill down on amount to 
get to Journal Detail 
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Report 15 – Journal Detail 

Journal Detail shows the 
journal activity for the 
amount drilled down on 

 

Notice that multiple 
project IDs (segments 
and phases) may be 
shown – Data for Report 
15 is pulled for multiple 
project IDs specific to the 
Auxiliary Code for the 
chosen Center or Institute 
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WRS Report 16 
Back to the Main Menu to 
select Report 16 – Fiscal 
Year-to-Date Auxiliary Status 
 

Criteria selection is based on 
the Auxiliary Code attribute 
for project IDs rather than on 
a specific project ID 

The Auxiliary Code attribute 
can indicate an Auxiliary or 
Fee Unit that is formally 
reviewed by the University 
Budget Office 

Data is pulled for multiple 
project IDs specific to the 
individual Auxiliary or Fee 
Unit 
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Report 16 – Criteria Selection 
For Auxiliary and Fee 
Units, there is a 
hierarchical structure for 
the Auxiliary Code 
 

Choose one Summary-
Unit and click on 
Continue 

 
The Sub-Unit selection 
box will appear 

Choose All or one Sub-
Unit and click on 
Continue 
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Report 16 – Criteria Selection (cont) 

The Detail-Unit selection 
box will appear 

Choose All or one Detail-
Unit 

 
Select the time period – 
Then click View Report to 
run 
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Report includes 
information needed for 
the formal reviews of the 
Auxiliary and Fee Units: 

Future Budget 

Current Year Information 

Prior Two Fiscal Years 
with Beginning and 
Ending Cash Balances 

 

Change in A/R, Change 
in A/P, and Change in 
Fund Balance to convert 
to the fiscal year-to-date 
cash basis  

Report 16 – Results 
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Toggle buttons allow you 
to show or hide Account, 
FTE, or History / Future 
columns of data 

 

When downloaded to 
Excel, the spreadsheet 
includes additional 
columns for future year 
projections 

 

Drill down on amount to 
get to Period Detail 

Report 16 – Results (cont) 



72 

Report 16 – Period Detail 

Period Detail shows the 
activity by period (month) 
by account for the 
amount drilled down on 

 
Drill down on amount to 
get to Journal Detail 
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Report 16 – Journal Detail 

Journal Detail shows the 
journal activity for the 
amount drilled down on 

 

Notice that multiple 
project IDs (segments 
and phases) may be 
shown – Data for Report 
16 is pulled for multiple 
project IDs specific to the 
Auxiliary Code for the 
chosen Auxiliary or Fee 
Unit 
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Main Menu – Add’l Resources Links 
Chartfield Inquiry allows you 
to search for Project IDs 
meeting specified criteria 
 

Foundations Accounting & 
Investments Office reports for 
campus customers that need 
information for multiple project 
IDs within a Foundation 
 

Materials Management  reports 
to show compressed gas 
cylinder inventory and monthly 
rental charges 
 

Position Control is a campus 
budget tool maintained by the 
Budget Office that enables 
users to extract data from both 
HR and Financials, based on a 
set of user-defined criteria, 
into an Excel workbook 
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